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1. User login account creation 

1 Accessing the Login Page 

1. Type http://amsuhs.icar.gov.in/ in the address-bar and press Enter Key. 

2. Home page of Academic Management System, UHSB will be displayed on the screen (Fig. 

1.1). 

 

Fig 1.1: Home Page 

 

 

 

http://amsuhs.icar.gov.in/
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2 Creation of Login Account for New Users 

1. Click on SignUp button located on top right-hand corner of the Homepage. 

2. User Registration page will be displayed on the screen Fig.1.2. 

3. All fields in registration forms are self explanatory and the fields marked with * are mandatory 

to complete the registration form. 

Guidelines for filling up registration form: 

1. Select User Type (Student/Faculty) Drop Down. 

2. Select Title (For Students Mr/Ms) (For Faculty Mr/Ms/Prof/Dr) 

4.Enter your first name in the textbox next to *First Name label(As per SSSLC marks card). 

Please do not use initial letters in first name. 

5. Enter your father’s name in the textbox next to *Father’s Name label. Please don’t prefix the 

father name with Sh., Mr. or Dr. 

6. Enter Valid Email ID (rama@gmail.com/rama@yahoo.com) 

7. Select Gender from Drop Down (Male/Female). 

8. Select Category from Drop Down (GEN/SC/ST/OBC/FRN). 

9. Select Nationality from Drop Down (eg India). 

10. Select Blood Group from Drop Down (O Positive/O Negative/ A Positve / B Positve etc). 

11. Select Degree from Drop Down (B.Sc/B.Tech/M.Sc/Ph.D). 

12. Select Discipline from Drop Down (For UG select Horticulture and For PG select respective 

Discipline). 

13. Enter Aadhar Number (12 Digit). 

14. Select *College ( For UG COH-Bagalkot/Banglore/Bidar/Kolar/Munirabad/Mysore/Sirisi/) 

for PG (COH-Bagalkot/Banglore/Arbhavi) Drop Down. 

15. Enter *D.O.B (DD/MM/YYYY, 01/01/2022). 

16. Enter Phone Number (12 Digit). 

17. Enter Mobile Number (10 Digit). 

18. Enter Bank Name and Branch. 

19. Enter Bank Account Number 

mailto:rama@gmail.com/rama@yahoo.com
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20. Enter Address Correspondce (Hostel Address). 

21. Enter Address Perment (Residential Address). 

22. Select Domicile State Drop Down. 

23. In the field *Create User Name/ID user has to create a login account which will be used 

to access the system later on. The user may select the User Name/ID of his/her choice. The 

students are advised to remember/ retain the created User Name/ID for future reference. 

24. Enter Password his/her choise.  

25. Enter Confirm Password.  

26. After filling all the required details, click on Create My Account button to create the login 

account. A user verification screen will be displayed for verifying the entered information 

(Fig. 1.3). 
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Fig. 1.2: User registration form (for both students and faculty) 
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27. Click on Edit button in Fig. 1.3 to edit the entered information (if required). 

28. Click on Home button in Fig. 1.3, if you want to abort the process. 

29. Click on Verified button in Fig. 1.3, if the information is correct and want to proceed with    

creation of user account in the system, you will get the email with UserID and Password. 

 

Fig. 1.3: User verification screen. 
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30. New Registration request sent to respective college Admin Fig 1.4, Wait for the approval by 

Dealing Assistant/ Admin to login into the system. 

31. Once the user is approved, then student can login into the system. After login, user will see 

the screen displayed in Fig. 1.4 

 

 

Fig 1.4: Registred Succesful Page  
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3 Signing in for Existing Users 

1. Click on Sign In button located on top right-hand corner of the Homepage. 

2. Enter your Username and Password in the Popup window >> Click Sign in Button (Fig. 1.1) 

Fig.1.5: Login page of Academic Management System – UHSB, Karnataka. 

 
Fig. 1.5: Home page of a user 
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4 Upload Profil Photo 

Click on Changhe Photo Link Fig 1.6 

 
Fig 1.6: Change Photo 

 

Choose the passport size photo (Formal) from your folder >> Click on the Submit button, Image 

Successfully upload message will display. 

 

Fig 1.7:  Upload Photo 
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2 Personal  

2.1 Qualifications 

Student can add his/her qualification by clicking on Personal >> Qualifications. 

1. Fill all the details and click on Submit button (Fig. 2.1). 

2. A row of qualification will be generated in Qualification Table. 

3. Click on ‘Remove’ to delete any qualification (Fig 2.2) 

 
Fig 2.1.1: Fill the Qualification Details  

 
Fig 2.1.2: List of Qualfication details in row 
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2.2 Edit Profile 

Student can update his/her profile by clicking on Personal >> Edit Profile. 

1. Fill the profile items as per the form (Fig. 2.2.1). 

 
Fig. 2.2.1 

2. Click on Submit button to update the changed fields. 

 
Fig 2.2.2: Changing user profile fields 
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2.3 Update Roll Number 

Student can update his/her Roll No by clicking on Personal >> Update Roll No. (Fig.2.3.1 ) 

 
 Fig. 2.3.1. 

1. Enter University Roll No/ID No text box (Roll No is given by University eg 

UHS21PGM1234) (Fig.2.3.2) 

2. Click on Submit button . 

 
Fig 2.3.2: Update Roll No. 
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2.3 Update Basic Information 

Student can update his/her Basic Information by clicking on Personal >> Update Basic 

Information (Fig 2.3.1) 

 

Personal Details  

 

All fields in registration forms are self explanatory and the fields marked with * are mandatory to 

complete the registration form. 

 

1. Enter Marchant Txn ID given by KEA. 

2. Enter Atom Txn ID (Reg No) given by KEA. 

3. Enter University Seat Number (eg. U-21-KA-003-PGM-1234) . 

4. Select Selected Under (KEA/ICAR/NRI/FRN etc..) drop down. 

5. Select Selected Under (KEA/ICAR/NRI/FRN etc..) from drop down. 

6. Selcet Special Cat (NCC/CAPF/Sports/HK/etc..) from drop down. 

7. Enter Selected Cat (in which catgory got a seat General/SC/ST). 

8. Select Religion (Hindu/Muslim/Christian etc..) from drop down. 

9. Enter Sports (Which sports do you play). 

10. Enter Award and Achivments. 

11. Enter Identification Marks. 

12. Adhar Number Link to Bank Select Yes / No from drop down. 

13. Whether Anti Ranging undertaking uploaded Select Yes / No from drop down. 

Parents Details 

1. Enter Occupation of Parents. 

2. Enter Annual Income of Parents. 

3. Enter Contact Number of Parents.  

4. Enter email id of parents. 

5. Enter Residence/Hostel Address (Enter your Hostel Address). 

6. Enter Permanent Address. 

After entering the all information click on Submit Button Fig 2.3.1, Successful message will 

display. 
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Fig.2.3.1: Personal Details 
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2.4 Change User ID and Password 

Student can change his/her User ID & Password by clicking on Personal >> Change User ID 

and Password. 

1. Enter new user ID in New User ID text box (Fig. 2.4.). 

2. Enter new password and confirm password in New Password and Confirm Password 

text-boxes respectively. 

3. Click on Submit button. 

4. The user ID and password will be changed in the system. 

 

Fig 2.4.1 

 

Fig 2.4.2 Update User ID and Password  
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3 Financial  

3.1 Go to Financial >> Click on Submit Fees Details (Fig 3.1.1). 

 
Fig 3.1.1 

1. Select Academic Year from drop down. 

2. Select Semester from drop down. 

3. Enter Fees Amount.  

4. Enter fees paid Date. 

5. Enter Bank Receipt No (ex: DUC00000)  

6. Choose the Fees Receipt file from the folder and if you have paid a penalty fine fee then 

you should also upload the Fine Receipt. Next click on Submit button. 

 
Fig 3.1.2: Enter the fees details 
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3.2 Submit Hostel Details 

 

Student can add Hostel Details (Every semester of Registration time) by clicking on Financial 

>> Submit Hostel details (Fig 3.2.1). 

 

 
Fig 3.2.1 

 

1. Select Academic Year from drop down. 

2. Select Semester from drop down. 

3. Are You Hosteller Select Yes/No from drop down. 

4. Select Hostel Type Boys Hostel/Girls Hostel from drop down. 

5. Select Hostel Name (e.g. Chalukya/Banshankri etc..) from drop down. 

6. Enter Room No. 

7. Enter Hostel Deposit Fees paid. 

8. Select Warden Name from drop down. 

9. Click on Submit Button 
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Fig 3.2.2: Update Hostel Details 

 

 
Fig 3.2.3: List of hostel details in row. 
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4 Courses Selection 

 

4.1 Supporting Course 

Student can choose his/her Core/Supporting discipline by clicking on Course Selection >> 

Supporting Course (Fig 4.1.1). 

 
Fig.4.1.1 

 

1. As per requirement select first, second, third and fourth supporting course/disciplines 

from   the respective options ‘First Supporting Course’, ‘Second Supporting Course’, 

‘Third Supporting Course’, ‘Fourth Supporting Course’ and ‘Fifth Supporting Course’ 

dropdown menu (Fig. 4.1.2). 

2. Select Optional courses (if applicable) from ‘Optional Courses’ dropdown menu as per 

need 

3. Select Other courses Yes/No (if applicable) from Other Courses dropdown menu as per 

need. 

4. Select Compulsory courses Yes/No (if applicable) from Compulsory Courses dropdown 

menu as per need. 

5. After selecting relevant information click on Submit button (Fig. 4.1.2). 
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Fig.4.1.2: Select Supporting Courses 

 

4.2 Course 

 

Student can choose/allocate his/her courses offered by the division/guide, by clicking on Course 

Selection >> Courses. 

1. Select Academic Year, Semester from ‘Academic Year’, ‘Semester’  dropdown (Fig.4.2.1). 

 

Fig. 4.2.1: Add Semester 
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2. Student should select Core, Supporting1,2,3,4,5, Optional, Other, Compulsory courses and 

Non Credit Compulsory courses (NCCC) from the respective categories. 

provided in the corresponding links (Fig. 4.2.2). For example, click on ‘Core’ hyperlink to 

select courses from Core discipline (Fig. 4.2.2). 

 

Fig. 4.2.2 

4. This will show next window containing COURSES and SELECTED COURSES listboxes 

(Fig. 4.2.3). before that student select Course/Research Work College from drop down. 

 

Fig 4.2.3: Select Course 
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5. Select the courses to be studied from COURSES listbox and move them to SELECTED 

COURSES listbox by clicking on >> button (Fig 4.2.3). 

6. Similarly, the courses can be moved from SELECTED COURSES listbox to COURSES 

listbox by clicking on << button (Fig 4.2.4).

 

Fig 4.2.4 

6. Click on ‘Save Changes’ button in (Fig. 4.2.3). 

7. The courses so selected will appear in (Fig. 4.2.5). 

8. In similar manner courses for remaining discipline(s) may be selected by clicking on 

respective discipline(s) in the same row of selected semester and academic year (Fig. 4.2.1). 

 

Fig.4.2.5: Details of courses selected for the semester 
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5. Registration 

5.1 Register Courses 

After selecting the courses from core/supporting/optional/compulsory/nccc disciplines (Step 

4.2.2), student have to register the courses by clicking on Registration >> Register Courses for 

faculty approval (Fig. 5.1.1). 

 

Fig 5.1.1 

Select Check Box >> Click on Register Course, after clicking on Register Courses button in 

Fig. 5.1.2, Fig. 5.1.4 will be displayed. 

 

Fig. 5.1.2: Registration of courses 
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Fig. 5.1.3: List of registered courses by the student 
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5.2 Registration Card 

After registering the courses, student have to Submit the Registration Card by clicking on 

Submit Registration Card >> Registration Form to complete the semester registration process 

(Fig. 5.2.1). 

 

Fig. 5.2.1 

After clicking on Submit Registration Card button, registration process is completed. 

 

Fig. 5.2.2: Submit Registration Card 
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Fig. 5.2.3: Registration Card 
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5.3 View Previous Registration Card 

Student can view their previous submitted registration card by clicking on View Previous 

Registration Card. 

Select Academic Year >> Semester >> click on Submit Button  

 

Fig. 5.3.1 

 

Fig. 5.3.2: View Registration Card 
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Student Grade Report 

Student can check his/her grades of a course entered by concerned course in charge, by clicking 

on Student Grade Report 

Choose Academic year and Semester >> Click on Submit button for checking grades in a 

semester. 

 

 


